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Executive Director
Summary

The role of the executive director is to design, develop and implement strategic plans for the BCM organization and execute all operational aspects in a cost-effective and time-efficient manner. The executive director is the primary person responsible for developing and driving the BCM organization’s resource development programs and strategy. The executive director is also responsible for the day-to-day operation of the organization; including staff management, program design/delivery and financial/administrative functions.   Works in collaboration with the board for the strategic planning of the organization. 
Essential Job Functions: 
· Spearheads the development, communication and implementation of effective business strategies and processes for BCM. 

· Effectively develops solutions to business challenges throughout the organization and with the Board.
· Provides leadership and management to ensure that the mission and core values of the organization are put into practice. 
· Responsible for establishing process and systems to allow BCM/SFS to achieve and surpass fundraising, profitability, cash flow and other business goals and objectives.
· Responsible for overseeing all financial and administrative functions including accounting, investment and cash management, payroll, human resources, benefits, IT, including the development of these systems.
· As the key contact for BCM the executive director will develop and maintain relationships and commitments with critical/high level existing donors and cultivate a diverse and growing base of new funders, including individual, foundation and corporate donors.   This includes the establishment of a donor management system.
· Directs the overall strategy, planning and implementation of a comprehensive, donor centric fund raising and resource development system for current and long term support, consistent with the organization's brand and mission. Sources for support include, but are not limited to: 1) An annual campaign consisting of corporate, employee, foundation and direct marketing solicitations; 2)Major gift cultivation and solicitation, both for annual support and restricted initiatives; 3)Planned or deferred giving programs 4) Summit for Someone (SFS)
· Provides leadership to volunteer directors and committees to collaborate in setting policies and resource development objectives. Conducts, assigns and oversees relationship management functions for donors, prospects and other constituencies.
· Ensure successful development and implementation for Operational Plan, Development Audit & Plan, Program Safety Audit and other related plans/programs. 
· Continually assesses, analyzes and evaluates community needs and ensure current programming is designed to address this need.  
· Responsible for providing BCM staff direction though individual and group meetings to assess, analyze and evaluate specific programs, administrative processes, program development, and increase use of individual skills.  
· Motivates and leads a high-performance team; attracts, recruits and retains members of the team; provides mentoring as a cornerstone to the leadership career development program.
· Builds collaborative relationships with other entities and key stakeholders.  Serves as an effective spokesperson for BCM to advance the organization's reputation within the outdoor and other appropriate communities. 

· Provides the direction and leadership in marketing BCM and SFS to create and maintain visibility of the organization’s mission and accomplishments as well as provide materials and communications to promote the organization through a variety of media channels. 

· Works collaboratively with the Board on strategic issues and helps to recruit and retain high-quality Board members.  Keeps the Board informed of the organization's activities, identifies important issues requiring Board input, and actively involves Board members in the governance and support of BCM.  Serves as a liaison between the Board and BCM staff.  Provides the Board with appropriate information and reports.
· Performs other duties as required.
Qualifications:

· Demonstrated ability to grow and manage a complex organization in its program, financial, and administrative functions. Specific experience overseeing a like-sized nonprofit is desired.   Entrepreneurial  experience is desired.
· Demonstrated commitment to the mission and values of BCM 

· At least five years of demonstrated fundraising and development experience raising $1 million or more, including experience raising operational and program funds from diverse sources including generating gifts from individuals, foundations and corporations.
· Dynamic, inspirational and personable; ability to collaborate with diverse stakeholders.  
· Demonstrated high-performance leadership experience, preferable with youth development/ volunteer organization

· Demonstrated experience in Youth Development and/or Experiential Education is a plus    
· Experience managing all aspects of a nonprofit including financial management and other business functions.
· Proficient in Microsoft Word, PowerPoint and Excel and other software routinely used by BCM is required
· Ability to speak fluent Spanish is a plus 
· Up to 20% travel is required 
Education:

· Bachelor’s degree required, Master’s degree in human services or education preferred
Supervisory Responsibilities:  
Manages supervisor(s) and all levels of employees;  is responsible for the overall direction, coordination, development and evaluation. Carries out supervisory responsibilities in accordance with the organization’s policies and applicable laws. 
Responsibilities include interviewing, hiring and training employees; assisting employees in their personal/professional development; planning, assigning and directing work; appraising performance; rewarding and disciplining employees; addressing complaints and resolving problems; adjusting staffing levels commensurate with budgetary needs and constraints. 

Location: Denver, CO    

Physical Demands:

Ability to assist with programs involving backpacking and canoeing equipment.  Must be able to lift and carry equipment up to 25 pound.   Highly desirable to be able to participate directly in BCM and SFS programs .  Must be able to travel by air.

How to Apply?

If interested in this position, you may apply by sending a copy of your resume and cover letter to resumes@generatorgroup.net and include BHJOB3190_1719 in the subject line.
Big City Mountaineers is an Equal Employment Opportunity employer.
Learn more about BCM at: www.bigcitymountaineers.org
